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To file or pay online, a business must be registered in AZTaxes.gov and the business user must have a Username and
Password to access the AZTaxes.gov website.

State of Arizona Department of Revenue

o Log into AZTaXeS.gOV ‘%’%ﬁ-’a@w #Home  QLicense Verification ~ &Individual »  @Helpv  ©AZffiks~  #Llogin A GoN
. . Welcome to AZTaxes
On the AZTaxes.gov home page, click Login on the top of
the screen or under “Businesses”. © Notifcations
Next, enter your Username and Password in the Business _ i
Users Login. Business User Login Business User Login

o ack
9 Business List and Details

Business List
The Business List page is the main page for your account e S T T S U O AT 5 S o e s o
access once you log into AZTaxes.gov.
Click on the business you would like to access and click — —
View. This will grant you access to account inquiry, — z
account management, online filing and electronic — [ ]
payments. == =

Once you are on the Business Details page, you can view
Account Details — a financial summary of the account
and Location Details, where you can find your Arizona
Department of Revenue assigned location codes.

Business Details

ACCOUNT
= —

To file a TPT-2 return click File and select Transaction Account Details
Privilege and Use Tax Return on the left side menu. . TPrACcouNTS

A% AceountiD:L
Futing Freue

The account details page displays a finsncial semmary for every sccount period filed with the Arizoaa Depariment of Revere.
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9 File A Return

Select the License number, Year and Month for the return
you wish to file. Quarterly filers enter the last month of

File a Return - Account / Period Selection

TPTAND WTH ACCOUNT
pay Primary

Transaction Rewrn

the quarter; Annual filers enter the last month of the year.

You also have the options to file an Amended return, a

u - v
No Gross Receipt to Report return and a final return to v o
wontn [

Close Your Account.

[] Amended Return
[] NoGross Receipt to Report

[] Close Your Account - This will be your final return

—

Click Continue to begin filing the return.

o Location List: Editing Line Items

Transaction Privilege and Use Return - Transaction Detail

Location List
TPT AND WTH ACCOUNT

A list of all your locations with the department assigned Tty e — u

conse I
Filng orio: 4012017 -0A2017 _ Mailing Adaross 1500 W MONROE, PHOENIX. AZ, 85007

location codes will display. Click View Line items for each p—

or more of your ocations, add the location tough ViewUpdate Locations' on the BAU

location to view the region and business codes assigned
to that specific location.

001 LOCATION A 7

o0z LOCATION B 7

You must enter gross income details for at least one >
location before you can click Continue. [ corco JRCHEEN

If you do not have gross income to report, click Cancel
and file a No Gross Receipts to report return.

. . Transaction Privilege and Use Return - Transaction Detail
6 Line Items In Detail £

Line Items

TPTAND WTH ACCOUNT
Taxpayer ID: EIN 0
Filing 040012017 -041302017__ Lo

If the line item already exists, click Edit under the Actions
column.

To delete a single Line Item, click Delete under the ;
Actions column or to delete all line items, click Delete All pe

Line Items.
e

TO report taxona |ine item, C|iCk Add Line |tem to enter oo s PERSONAL PROPERTY RENTAL - 014 5000 5000 so00 S0 000 E/pekte
the new information.

Showing 110 5 of 7 entres Provous | 1| 2 Next

AddLine tem |  Delete Al Line Items | Retumn to Location List

If you add a new line item, you will need to select a Transaction Privilege and Use Return - Transaction Detail

Region and Business Description to begin entering your Enter Line ltems
Accounts TPT AND WTH ACCOUNT

data. Fiew i ponod SIBE1T CASOIECTT  Losatom BOT-LOGATION A Wallng Addres: 660  MONROE PHOENIK,AZ 55007
Payv

+ IfaRegion s preselected, add your gross to begin reporting tax.
+ It Reglon s not preselected, select a Region and Business Description to begin entering your data
Payment History « To enter Deductions, click Add Deductions. A form will open with a list of possible deductions for the region/business code.

+ Use the AZ Tax Rate Lok Up to ind your corresponding Arizona statelcounty/reservation and ciy transaction privilege and use tax rate
Messages - AZ Tax Rate Look Up
Business Registration ~

Region Select a Region

E-Filed TPT Retum History

Business Description Select a Business Description
E-Filed Documents ~ »

Security

ResetPin Save And Add New Line ltem | Save And Close
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. . . . License Renewal s v _ . : N
e Reglon and Business DeSCprthl’l - Transaction Privilege and Use Return - Transaction Detail
Enter Line Items
Accounts TPT AND WTH ACCOUNT
Toxpayer 0: £ I Tiense

. . . L ]
Select a Reglon wi ” d |Sp|ay a d rop_down menu that File~ Fing Period: 0410112017 - 04/302017 _Locations 001 - LOCATIONA__ Mailing Address: 1600 W MONROE PHOENIX, AZ 85007

Pay~
& If a Region is preselected, add your gross to begin reporting tax.

contains all the Cities, Counties and Reservations from 113 Region s notpesseced, st 8 e and Busnase Descrision t begi et your s
’ Payment History * To enter Deductions, click Add Deductions. A form will open with a list of possible deductions for the region/business code.
" Uae e A2 Tan Rate Lok Us o 1 your ot rmsaion ot

whom the department currently collects transaction RSP
privilege tax. E; — o~ S

E-Filed Documents ~ Selecta Region

MUNICIPAL WATER, STATEWIDE - SWD (Statewide)
Securty

Click on your selected region. — oo 5t ot i

GILA - GLA (County)

GRAHAM - GRA (County)

GREENLEE - GRN (County)

fou have selected a region not associated with
this location. Ciick OK to continue?

In this example, you are adding a new city that is currently
not on your profile. Click OK to continue. Next you would -
click on Select a Business Description.

Select a Business Description will display a drop-down

+ Ifa Region is preselected, add your gross to begin reporting tax.
+ Ifa Region is not preselected, select a Region and Business Description to begin entering your data

menu that contains all the Business activities for the o er asesars. e A Do Ao i apen 1! st decutone o o regonunes o

+ Use the AZ Tax Rate Look Up to find your comesponding Arizona state/countyireservation and city transaction privilege and use tax rate

selected Region code. EERER

Click on your selected business description. a

PPN 7., LEASING AND LICENSING FOR
| SeveAndClosieiemertn

RESIDENTIAL RENTAL, LEASING AND
LICENSING FOR USE - 045

RESTAURANTS AND BARS - 011

RETAIL - 017

RETAIL SALES (SINGLE ITEM OVER
§1999.99)-307

RETAIL SALES FOOD FOR HOME v

f L4 in CONSUMPTION - 052 Jity | © Copyright 2017 Arizona D

BuSTeSSES
Enter Line Items

Input the gross amount. fesounts TPT AND WTH ACCOUNT

Taxpayer D: EIN: I License:|
File ~ Filing Period: 0410112017 - 0413012017 __ Location: 001-LOCATION A __Mailing Address: 1600 W MONROE PHOENIX, AZ 85007

Pay~
+ If 2 Region is preselected, add your gross to begin reporting tax.
+ IfaRegion is not preselected, select a Region and Business Description to begin entering your data

If you have any deductions, proceed to step 7. Payment ity Yo ame et chk Do o iy i o of vl s or b eorsiess coc

+ Use the AZ Tax Rate Lok Up to find you and city transaction privilege and use tax rate.
Messages~ AZ TaxRate Look Up
Business Registration

Region

If you do not have any deductions, you may skip step 7.
Click Save and Close and proceed to step 8. You will be
directed back to the Location List page.

Business Description

Security

Gross s 0.00)
Deductions s 000 Add Deductions
Net Taxable s 000

Tax Rate 3000 %

Total Tax s 000

Save And Add New Line tem | Save And Close
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o Deductions

To enter deductions, click Add Deductions.

uctions, cick Add Deductons. A form wil open wih st of possibe deductions or th regionibusiness code.

A page will display with a list of possible deductions for

Deductions.

the region and business description selected.

Net Taxable
Tox Rate 3000 %

Total Tax s 000

Enter Deductions

TPT AND WTH ACCOUNT

Select one of the displayed Deduction Code and begin
entering your data.

If a specific deduction code is not displayed, you may look

for the deduction code through the search field and click —
| E—T
“Search Deduction Code” =)
||
|
. . . . . I
Once you are finished entering your data, click Continue
at the bottom of the page. ‘ 5
Once you enter the gross and deduction amou nts, the Heense menevel Transaction Privilege and Use Return - Transaction Detail
remaining fields will calculate automatically. — Enter Line tems
Click Save and Add New Line Item to add another region 3
and business description.
Click Save and Close if this was your last line item to '
finish filing the return.
Deductions. B 3.00 Add Deductions
g
After clicking Save and close, you will see a summa ry of Transaction Privilege and Use Return - Transaction Detail
the location you have just edited. L tem

1600 W NONROE, PHOENIX, A2 35007

Use the options under the Actions column to do any

corrections or adjustments as necessary. =

} e R sow[ |
Click Return to Location List button to go back to the S some e es
Location List page. B .

MASICOPA- MAR (COUNTY)  E311 PREPAID WIRELESS 000 000 5000 000 000

wing 1105 018 enties
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e Location List: Submitting the Return Transaction Privilege and Use Return - Transaction Detail

Location List
TPT AND WTH ACCOUNT
Tarpayer 1D: N M— Tisanzed —

The Location List page Wl” now ShOW a Summary Of Filing Period: 04/D12017 - 04/3072017 __ Mailing Address:1300  VONROE, PHOENIX, AZ. 55007

Total Tax Due per location.

o mora of your locations. add the loation thraugh “View/Updste

searen:

Click View Line Items on another location to add
additional line items or to edit that location. (See Step 5)

oot LOCATION & B s002

Click Continue once you are done editing all locations. ﬂ

Aceounts 40172017 - 04RW2017___ Mailing Address: 1500 W MONROE PHOENIX, AZ 85007
File~
|f the bus'ness Collected any excess tax’ you must enter it o ¥ et mrs a1 s s G, 1 Cobned saces s b i and a1 Dsgarmert of Fvanue

on the Excess Tax page.

Do you have
Messages +

City Excess Tax?

Business Registration~ StatelCounty Excess Tax

. . ® o
Click Continue. R —
E-Filed Dotuments~ st Emsscf\ : —

Secunty

Reset Pin

) . . . e Transaction Privilege and Use Return - View Summary
The View Summary page displays the financial effect of

the TPT-2 return.

iod: D4/01/2017 - 04/30/2017 __ Mailing A 00 W MONROE PHOENIX, AZ 85007

&l effact of you

iew. 1 pn;

Line Hems fo verify all the informtian that was entered on the retum is correot before submiting it

To submit the return you must enter the PIN you created
when registering for AZTaxes.gov. "

Must click Submit to complete the return and for it to be received by ADOR

Regisiration+ Taxes
IPT Retur History = cee
Click Submit and get a Return Confirmation. o o

You must click Submit to complete the return and for it to e
be received by ADOR. -

State Excess

Total Accounting Credits so.o0

100 /

E-Signature PIN (

E-Sigature PIN Fessieiy ]

COCEmeErT e )

The Return Confirmation page contains a return Transaction Privilege and Use Return

confirmation number, which is the DLN (Document e

Locator Number), the total lability for this return and the Retum Confimation

Veur TPT Retum has baen submitied. Yeur sonfrmation number is 1721 SN, Plesse have this number svailsble if contasting the Arizons Department of

option to pay for this return. S

Please

note: i the return is not bmely filed and fully paid your sccounting credit wil be forfeited. If paying via AZ Taxes, the payment must be received/settied o

Click Make a Payment to submit a payment for this "~

History

return.

Note: If maiiing a payment, plesse write the sbove confiration numbar on cheok.

Should you hawe questions concarming this iransaction. plesse Contact Us
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Making a Payment Schedule a Payment
On the Schedule a Payment page, you will have the T

Option tO use a Credit Card, Debit ACH or E'Check tO make You are about to make a payment. This is separate from filing. Al!xulmssllllteqmred by the filing due date.
a payment. The Credit Card payment option will walk you
through a standard online process to pay using a credit card.

When the due date falls on a weekend or Arizona holiday,
the payment will be due the next Arizona business day. Rz
Select a settlement date, which is the date that the T
amount will be taken out of your bank account. E-check
requires it to be the next business day or later.

Payment Method: =

If you have not done so, read the Automated clearing
house debit block information and check the box.

e rom 3 bank sccount ectice T Unded States Banking systen?

Click Continue to get Payment Confirmation.

Make a Payment

If you are paying with an E-check, you have the option to

File~

use a checking account or savings account.

Hf? Entar the Bank Rauting Number and Bank Acsount Number from your sheck, using the example below as & model

Payment History.

_for_Taxes Due

Messages

You will need the Routing and Account number. e ey e
Click Continue. N e
5"/”—\ ™
You will get a window prompt informing you of the i Hesoge o webpege —
settlement date. E-check requires it to be the next @ [oimsiminie it spomen onina 193t vib ot
busi d | Fiea TP Retum History et g v bt = payront ey b
usiness day or later. Cancelcd fom th Payment History page. A payment mey nek be
Filed Documents— cancelled after scheduled payment date.
lcurity SN
CIICk OK - / AR )__Can(e\
NI
. . . . Checkin v
Click Continue to get Payment Confirmation. o~
)
On the Payment Confirmation page, there will be a S—~
W) Payment Confirmation

payment Confirmation number, submitted date, payment  |o.

TPT AND WTH ACCOUNT

e axpayer imary A ——————
amount and settlement date. oD F
Filg~ Thank you for making this payment, please ensure that a return has been filed for this period as we
your payment to reconcile.
Pay~

Confirmation 1omasan——
Business Registration

Number
E-Filed TPT Retum History

Submitted Date 522017 8:23:52 AM
E-Filed Documents »

Payment Amount stees
Securty

Seftiement Date o5/122017
Reset Pin
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